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First United Methodist Church 

London, Ohio 
 

Organist/Choir Director – Position Description 
 

First United Methodist Church (52 North Main Street, London, Ohio 43140) is seeking an 

organist/choir director but is willing to consider separating the positions depending on the skills 

and desires of candidates. Responsibilities include one Sunday service (10:00 am) with one 

choral anthem and a choir rehearsal on Thursday evenings and on Sunday mornings before 

worship. There are a few additional services during Advent and Lent and throughout the year. 

FUMC beautifully maintains its 3 manual, 28-rank 1894 Johnson & Son/2010 Muller pipe organ 

and its restored 1927 7-foot Mason & Hamlin grand piano. Salary will be based on experience 

and training. Extra opportunities for additional income include weddings and funerals. Qualified 

candidates should submit resumes to Tim Wilson, Search Committee Chair, tim@wilson-

printing.com by March 1, 2022. 

 

The Organist/Choir Director develops and maintains a traditional music ministry that enhances 

the worship of God and the whole ministry of the church. The purpose of the position is to: 

 

 Inspire and foster a high standard of musical excellence in worship through music, and to 

effectively support congregational singing. 

 

 Serve as the church’s principal musician and choir director in the preparation of music 

appropriate to the service through cooperative engagement with church pastoral and lay 

leadership, other music staff, and choir members. 

 

 Assist individual congregation members, when the opportunity arises, in identifying their 

musical gifts, providing opportunity, encouragement, and assistance to enable them to 

offer their gifts to musical endeavors of the church. 

 

SKILLS REQUIRED 

 

Prior experience as an organist/choir director is preferred but not required. Any offer of 

employment is contingent upon results of a background check that are satisfactory to Church 

Council. Based on a minimum of a bachelor’s degree in music or equivalent training, skills, and 

experience, candidates should demonstrate competency in: 

 

 Choosing and performing a variety of organ literature suitable for the church service. 

 

 Effectively leading the congregation’s participation in song with the accompaniment of 

hymns and responses. 

 

 Preparing the choir in its performance of anthems and responses through effective 

rehearsal and teaching technique, and offering sensitive accompaniment for the choir. 
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 Sight reading, preparing music to fill liturgical space, and/or improvising as needed. 

 

 Recruiting and working with volunteers. 

 

 Fostering and maintaining collegial working relations with other church staff and lay 

leadership. 

 

 Practicing strong organizational, interpersonal, communication (both oral and written), 

technical, and time management skills. 

 

 Working as part of a team. 

 

 Maintaining a personable, approachable, and engaging demeanor with members of the 

FUMC community, including children. 

 

RESPONSIBILITIES 

 

 Prepare and perform appropriate voluntaries, hymns, and service music and prepare, 

accompany, and direct the choir, utilizing appropriate anthems and responses for one 

Sunday service per week, two Christmas Eve services, an Ash Wednesday, Maundy 

Thursday, and Good Friday service, and two Easter morning services. 

 

 Provide service music for weddings and funerals at the church, subject to availability and 

additional compensation, as determined by the organist/choir director, and play and/or 

direct music for occasional additional special services, community events, and gatherings 

as the senior pastor deems necessary. The organist/choir director has the right of first 

refusal as primary musician for all weddings, funerals, memorial services, and other 

events at the church involving the organ. 

 

 Select anthems and responses for the choir and rehearse with the choir at one weekly 

rehearsal (currently on Thursday evenings) and one Sunday morning rehearsal, as well as 

direct the choir during Sunday worship services. Currently, the choir begins rehearsal in 

late August and sings through May. 

 

 Schedule soloists (vocal or instrumental) each week during the summer and occasionally 

during the choir year. 

 

 Supervise adjunct music staff, such as children’s choir and bell choir directors (volunteer 

or paid), as determined by church budget and availability of such staff and coordinate the 

selection and inclusion of such adjunct choirs’ musical offerings into the framework of 

church services. NOTE: FUMC currently does not have a children’s choir or a bell choir, 

but would desire either or both depending on viability. The church owns a 3-octave set of 

Schulmerich handbells. 

 

 Identify regular and specific maintenance needs of the church’s musical instruments and 

notify the chairman of the board of trustees accordingly. 
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 Identify and engage, through professional networking, substitute organists as the need 

arises (e.g., planned vacation) or notify senior leadership of the need for a substitute at 

least two weeks in advance in non-emergency situations. 

 

 Administer the church’s music library, including the purchase of music, and exercise due 

diligence with respect to music copyright, especially as it pertains to the recording and 

dissemination of copyrighted music used in services and other events via live-stream and 

other social media, through working with pastoral leadership, church council, and finance 

as needed to ensure maintenance of appropriate licensing. 

 

 Maintain professionalism in communications with staff and lay leadership, members of 

volunteer choirs, adjunct music staff, and members of the congregation. 

 

 Maintain confidentiality in addressing specific concerns as determined by the senior 

pastor. 

 

The organist/choir director position is a salaried, part-time position with variable hours. 

Compensation is commensurate with experience and ongoing performance, and is comprised of 

salary, paid vacation, and continuing education and professional expenses. Compensation is 

determined initially and reviewed annually. 

 

In addition, the organist/choir director may use FUMC’s musical instruments to provide private 

music lessons, at times that are mutually agreeable to FUMC and the organist/choir director. 

 

More than one person will be considered. 


